NMPUHATO: YTBEPXEHO:
na OGuem cobpaHun pabOTHHKOB 3aBenyioumii MB/J10Y JAC Ne 31
£ AT YepHOMOpEKOTO

[potokon Ne J 70.A.IMorpeGHas/

(e S
'3

ot «f@» O 2020 r. ’ ojifo'.rlcgﬁ»_ﬂ_/ 2020 .

[MoJ10:KeHUe

0 3alMTe MePCOHATbHBIX IAHHBIX PpA0OTHAKOB a0y

1. O0mue NONOKEeHHA

-
&

| 1. Hactosiee [Nonokenne o 3alIHTe NEPCOHAIBHBIX NAHHBIX PA0OTHUKOB JIOY (nanee - [lonoxenue)
pa3padoTaHO B COOTBETCTBHH C (enepanbHbIM 3aKOHOM No 149-®3 ot 27.07.2006 r «O6 nHdopmaunH.
UHBOPMALMOHHBIX TEXHONOTHAX W O 3aLUMTE WHpOpMaLMK» B PelaKUMK OT 18 mapra 2019 roaa,
denepanbHbimM 3aKoHOM Ne 152-@3 or 27.07.2006 r «O nepcoHanbHbIX AaHHbIX» B PEAAKLMA OT 31
nekabpsa 2017, Koncturyuueit  Poceuiickoi  deaepaunn TpyLoBbIM  KOAEKCOM Poccuickoi
depepauny, YCTaBOM JOWKONBHOIO 06pa3zoBaTeNbHOr0  y4pexaeHU. [pu cocTaBieHHU YHTEHO
Monoskerue 06 ocobeHHoCTsX 00paboTkK NepcoHaNbHbIX AAHHBIX. OCyLLEeCTBAAEMOH 6€3 UCTI0/Ib30BAHNA
Cpe/ICTB ABTOMATH3ALMH, YTBEPIKACHHOE IMocTanoenenuem NMpasurenscrea PO Ne 687 ot 15.09.2008r:
TpeGosaHus K 3alMTE NEPCOHANBHBIX AAHHBIX npu ux obpaborke B MH(DOPMALIMOHHbBIX CHCTEMAN
NEPCOHANbHBLIX AAHHbBIX, YTBEPKACHHDLIE TMocTtanosnexrem [pasuTenscTsa PoccuAcKoH Genepaunn No
1119 0T 01.11.2012r.

1.2. lanHoe [MonokeHHe O NEPCOHANIbHBIX AaHHBIX pa6oTHikos JIOY onpenenseT OCHOBHbIE TpebosaHus
K 3awmTe. 00pabOTKe, MOPALKY NONYYEHHA, XPAHEHWS. HCNONLIOBAHMI M nepeaa4n NEpCOHaNbHBIX
A@HHBIX COTPYAHHWKOB NeTCKOro ¢ana. a Takke OTBETCTBEHHOCTL 38 HApYWEHHE HOPM. per}"nnpymumx
06pabOTKY H 3aLLMTY NEPCOHANLHBIX JAHHBIX B NOLIKONBHOM 06pa3oBaTENLHOM YUPEIKACHHH.

1.3. TlonokeHue yCTAHABIMBAET OCHOBHbIC MOHATHA M COCTAaB MepCOHANBHLIX AaHHBIX PabOTHWKOB B
JIOY. pernameHTHpyeT (HOpMUpOBAHHE M BEACHHE JIMHHBIX nen, ompeaenseT npasa M 0OA3aHHOCTH
paBOTHWKOB MO 3ALMTE NEPCOHANbHBIX NAHHBIX. 2 TakiKe 0BS3aHHOCTH COTPYAHHKOB MO 0OECNEUEHHIO
JAOCTOBEPHOCTH NEPCOHANBHbIX NaHHBIX.

1.4, llenpto Hactoswero [MONOeHHs © 3AlLATE NEPCOHAILHBIX NaHHbIX pabOTHHKOB ABJISETCH
obecnevenme 3awmntol 8 JIOY npas v cBoOOA NEAArorHHecKUX paGOTHHUKOB M 00CHYXKHBAOWErO
nepconana npu obpaborke HX NEPCOHANBHBLIX NaHHBIX, B TOM 4MCJ€ 3allkTbl  MpaB  Hi
HENPUKOCHOBEHHOCTb YACTHOM HKH3HH, JIHHHYIO TalHy.

1.5. Mpwn onpeneneHnn odbema W CoONEPKAHUA NepCOHATbHBIX AaHHBIX PaGOTHHKA aAMHHHCTPALIMA JA0Y
PYKOBOACTBYETCH Koncrutyuueit Poccuiickoii Denepauvu. denepalibHbIMKM 3aKOHAMW M HACTOALLNM

[TonomeHHEM.

|.6. [lepcoHanbHbi¢ NaHHbIE OTHOCATCA K KaTEropnw KOH(PUAEHLHANBLHOH WH(POPMALIMH. Peskum
KOH(HIEHUMANBLHOCTH NEPCOHANBHBIX AaHHBIX CHAMACTCA B cayuasnx 06€e31MUMBAHHA WK N0 HCTEUCHNN
75 neT cpoKa XPAHEHHs, EC/TM HHOE HE ONPEAENEeHO 3aKOHOM.



I.7. Hactosmee [lonomenue gBAKCTCH  BHNIPCHHUAL  JIOKAIBHLIM - HOPMATHBHLIM  akTom  J[OV.
00A3aTe/IbHBIM U8 MCNOAHEHHMS BCEMH PabOTHUKAMM, MMEIOLHUMH J0CTYI K NEPCOHANbHBIM AaHHbIM
COTPYHUKOB JOLKOALHOrO 00pa30BaTe/IbHOIO YUPEKAEHHS.

2. OcHOBHBIE TIOHATHSH H COCTAB MEPCOHAJIBHBIX TAHHBIX PADOTHHKOB

2.1. TlepcoHanbHble aaHHublie - Jobas  uHOpMaLMg,  OTHOCALIAACH K OMNPEACICHHOMY  HIIH
onpeacasemMomMy Ha OCHOBAHWH TakoH lIH(i)l‘P\IEHLIIH fIHHH'ICCI\'(‘\'l_\ JdHLN . B TOM HHCAC €O (|hl\IH,lHSI.
MMS, OTYECTBO. TOA, MECHL. [1aTa M MeCTO POMKICHHA, a TAKKE aapec. CeMeHHOe. COUHAIbHOE.

UMY LLIECTBEHHOE NonoxKeHue, obpasoBanue, npodeccus, 10X0/1bl U Apyras uHdopMais.

2.2. IlepcoHanbHble naHHble paboTHUKA - 3TO MH(pOpPMaLMa, HeoDXoaumas 3aeayiotiemy JIOV B ceazm ¢
TPYIOBBIMM OTHOLIEHMSAMH M Kacarollascs KOHKPETHOro coTpyanuka, [Moa uudopvaumeii o padornuke
MOHUMAIOTCA cBeleHHst 0 (dakTax, coOBITUAN M OOCTOATEILCTBAN AM3HM PabOTHHKA. NO3BOASIONIHE
MACHTHDHUMPOBATL €ro AHYHOCTL. [lepconanbhbie  daHHble PadOTHUKA COICPAKATCH B OCHOBHOM
JOKYMEHTE NEPCOHATBHOrO yueTa paboTHHKOB - THUHOM J1e/1e padOTHHKA.

2.3. ObpaboTka NepcoHaNbHbLIX AaHHbIX — HTO AEHCTBUA (OMepauMH) ¢ NepcoHanibHbIMH JaHHbLIMH,

BKIKOYan cOOp, CHCTEMATH3ALIMIO W HAKOMJIEHHWE, XpPaHEHHE, yTOouHeHue (OOHOBIEHHWEe M M3MEHEeHHe),
MCMOJb30BAHWE W pacrpoCcTpaHeHUe (B TOM YUC/ie Mepeada) NepcoHalIbHbIX JaHHbIX.

2.4, PacnpocTpaHeHue nepcoHanbHbIX NaHHBIN - 1eHCTBHSI. HANPABIEHHbIE HA NEPeI1auy MepCoHaATbHbIN
JAHHLIX ONPE/IeSIeHHOMY KPYIy Jidi (nepejaia nepeoHaibHBIN TaHHBIX) MM HA  O3HAKOMIIEHME ¢
NEPCOHATILHBIMM JAHHBIMH HEOTPAHHUEHHOTO KPYTa JIHLL, B TOM YHCIe 0DHAPOAOBAHHUE MEPCOHMTLHBIN
JAHHBIX B CPEICTBAX MACCOBON MH(BOPMALIKK, pa3MeLlleHHe B HHPOPMAaLMOHHO-TENEKOMMYHHKALIMOHHbIX
CETAX MITH NpeAOCTaBNAEHHE 10CTYNA K NePCOHATBHBIM JaHHBIM KaKHM-THOO MHbLIM crnocofom.

2.5. HcnonbiloBaHue nepcoHanbHbIX AAHHBIX - JEHCTBHS (OMEpalMM) ¢ NEPCOHATLHBIMH JAaHHBIMM.
copepiuaemble JIOY B 1enax NpUHATHA pelicHUl MM COREPUICHHS HMHBIX JACHCTRIN. NOPOIIAIOLINY
IOpH,'_lH‘lECKHE nociaeiacremMs B OTHOUIEHHH 1111601}{[{!\'8 WIH JIPyYTHN AL 00 HHBIM (\6|)£1'4(1\1

3aTparuBalollMx npasa u CBODO/ b pﬂGOTHHI\'EI HAH APYIUX JIHLL

2.8, OﬁUleﬂOCTyﬂHb[E NEPCOHANIbHbIE JaHHBLIE - MEPCOHANIbHbIC JAHHbLIC, NOCTYMN HEOrPaAHHUUECHHOTO Kpyra
JIULL K KOTOPLIM NMPEOJOCTABJIEH C COrnmacus pElﬁOTHHKﬂ HITK Ha KOTOPLIE B COOTBETCTBHH C dJE,[lepa.ﬂthlMH
3aKOHaMH HE pacnpoCTpaHACTCs TpeﬁosaHMe cobnaeHus KOH(‘t)HﬂCH LIHANTBHOCTH.

2.7. B cocras nepcoHaibHbIX daHHbIN padoTHrka 1OV gxoasT:
- AHKeTHbIe U Ouorpaduyeckne naHHbie;

- ofpazoraHHue;

- CBEJICHHA O TPYIO0BOM W OOLIEM CTa/Ke:

- CBEICHHS O COCTaBE CeMbM:

- NACMOPTHbIE JaHHbIE!

- CBEJIEHHA O BOMHCKOM YYETE;

- CBEJIEHHA O 3apalOTHOM nuarte COTpyaAHHKA:

- CBEACHHA O COLUMANIbHBIX JIbTOTAX!

- CNeuHalbHOCTb.



- 3aHUMaemMasn 101AKHOCTb.

- aapec MECTa KHUTCIbCTBA H Tt)J'IE([JOHZ

- MeCTO padoThl MK y4eObl YICHOB CEMbH W POICTBEHHHKOB:

'

coaepmaHue TPYAOBOTO A0ropopaz

NOATMHHHUKH H KOMKWH NMPHKA30B.

JUYHOE €0 H TPYAOBash KHHKKA COTPYAHHKA:
- OCHOBaHHs K NpHKaszam;

- marepdanbl no MOBbLILLIEHHUIO KBﬂﬂH(bHKaLlHH W MepernoaroToBKE COTPYAHHWKA. €ro arrecTalHH.
CII_V}KE(’)HbIM paccaenoBaHHAM.

2.8. Jlnunoe aeno padorhuka JIOY Haxoautes B AOKYMEHTAUMH A€JN0MNPOU3BOAHTEA W COCTOMT 13
CNCAVIOULIMX AOKYMEHTOR:

AHKECTA.

asToGHorpadua:

t

KOMHUM 10KYMEHTOB 00 00pa3oBaHnm:

1

kaprouka dopmbl T-2:

KOMHUsA NpHKasza o npuéme Ha padbory:

TPY.10BOH 10MOBOP;

- AOKYMEHTBI, CBA3AHHbIE C MEPEBOIOM M nepemelleHnem paboTHUKA (KOMWK MPHKA30B. 3aAB/ACHMA
paboTHHKA W T.0. )

- BBINHCKH (KOMHM) M3 AOKYMEHTOB O MPMCBOEHHH MOYETHBIX 3BAHMHA, YUCHOH CTEMEHH, HAarpaKICHUH
roCy1apCTBEHHbIMHU HArpasamMu;

“KOMHH HATPAIHBIN JTHCTOB:

-TTECTAIHOHHBLIC THCThIL

-KOfHH MPHUKA30B O NOOLPEHHAX, B3bICKAHHAX,
-XAPAKTEPUCTHKH € MpPeablayLlero MecTa padoThbi;
-3asBi1ecHue paboTHUKA 00 YBOAbHEHUH!

- KOnus NpuKasza 00 yBOJIbHEHHH!

- sagsaeHue paboTHMKa 00 O3HAaKOMAGHWH ¢ jokymeHTamu JIOY. yCTaHaBIWBAIOLIMMH MOPAILOK
06paBoTkN NEPCOHATbHBIX aHHBIX PAGOTHMKOB, & TAKKE O €ro NpaBax i 0043aHHOCTAX B ITOH obnacTu:

-ApYIrue JOKYMEHTbI. HAXO0KACHHE KOTOPbIX B JIMHHOM [1€/1€ 6)',3.6'1“ MNPHU3HAHO LlE.ﬂeCOO6pa'3HblM'.

- B JIHYHOC 1e10 PEIGU']HHI\'QI AQHTKOABHOTO U(?])il"i()liﬂ'lt’ilbHOfO NVUPEHICHHSA BKJIHOYAETCA TAKMKE OINHCH

BCCN TOKN MCHTOB. HANOIATHHACH B Aehe.
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2.9. Pasmeienpe Ha ohMumanLHom caiite PoTorpaduii PabOTHHKOB. B geo C padoTHUKa ) COTPYVAHMK K
PaspeLaroT nyrewm PeaoCTaBAeHus cornacug Ha obpaborky NEPCOHATBHLIX nannpx. g TAKIKE cornaco
MPHHATOMY TMonoxenmio of OpHLMANbHOM cajite OV,

2.10. [lepconanpupie AaHHbie paGotuuka JJOY ABASIOTCH KOH(MACHUMANb KO HHPOPpMaLMedi i e MOryT
ObIThb HCNONB30BANL COTPYAHUKaMu ACWIKONBLHOTO 06pazoBaTte bHOTO yupesxcnenuy p JIHYHBIX Lensy.

3. Mopsinoxk oay4enus, o6paGorin o epeaaun nepcomaanmmy AAHHBIX padoTumiop
A0y

3.1, TMon 00padoTkoii NEPCOHANBHBIN Janpy - padotHuka JIOY HOHUMaeTes nogy HeHME, XpaHeHue,
KOMOUHUpOBaH e, nepenava unm mogee APYTOE Henonwionanme NEPCOHANbHBIX Aanpmx COTPY AHMKa
AOWIKOALHOrO 06pa3zosaten BHOTO yupexaens.

3.2. B ueasx obecneuenus IPaB 1 CcBOGOA uenopeka Fpai#ianmuna npy odpatiorke NEPCOHATBH I Y

AaHHBIX paboTHukg 00s3aHb) cobmonareey Clreavume obupe TpeboBaHuy:

3.2.1. [Monyuenue, XpaHeHue, KOMOHHUpSBatne, fleperava mam  miogoe Apyroe  ucnoaw3zosanue
NEPCOHANBHBIX NamLx padothuka JIOV wmoser OCYLIECTBAATL Y HCKAIOUHTENbHO B 11809y obecneyeripg
cobOACHHS  3aK0m0R H MHBIX  HOpMaTuBhLy MPaBoBbIX  akTop, CONCHCTBHS  paGoTHukayy B
TPyaoveTpoiicTge. obyuenuu y NpoaBusxenun o cryxbe.  obecneyenys JMYHON  Ge3onachocTy
COTPYAHUKOB, KOHTpo/s KO/M4ecTBa M kayecrry BbINOIHAEMON paGoTh odecneyenng COXPaHHOCTH
HMVIlecTRa,

3.2.2. MNpu onpeneneHun ofnenma u colepKainy, oBpadatuiaemyy NEPCOHANBHBIN Aan X patoTHika
3aBenviowmii JJOy A0JKeH PYKOBOACTROBATLCH Koneruryypei Poceuiickoi Deneparymy, Tpyaossim
KOJIEKCOM M UHBIMK DenepannHpivy 3aKOHamu,

3.2.3. Bee NEPCOHaTbHBIE naHHbie padoTHuka Noay4aTes y wero camoro. Eciy fepeoHanbubie nainpe
COTpYaHuKa JIOY BOSMOXKHO nonyyury TOILKO v TpeThefi CTOPOHLL. TO paGoTHuk AOJKEH OpiTy,
VBeAOMAeH ob y1om 3apaHee, 1 oT Hero aomkHo ObITh N0V YeHO e bMCHHOE cornacue.

324, 3aBenyommii AOWKOIbHBIM o0pasoBatenpHpim YUpexiaennmem nonsien Coo0UNT PadoTHHKY o
Ueasx, npeanonaraemuy HCTOUHMKAN M cnocofax MOAYUEHUS nepcoHan iy AAHHBIX, a Tawke o
Xapakrepe noanesaux MONYYEHHIO NepconanHux AAHHBIX W nocneacTBugx OTKa3a coTpyanuka nary,
MUCbMeHHOE cornacue ya HX Nonyyenye,

3.2.5. He Aonyckaetes nonyuenpe y obpaborka NEPCOHANILHBIN  nanHpix padothuka JIOY o ero
NOTHTHYECKHX. pennrmnospyy H HHbIX vOexaenusx u HaCTHOH ®u3HM, a Taske o Cro uneHcTre g
00LeCTBE HHPIX O0beMHEHHAX 1 Cro- npogecotosnoii ACATeALHOCTH, 133 UCKTIOYeHHeM cayuaep,
NpeaycmMorpernpry 3aKOHOmaTeNbeTROM Poceuiickoi Denepanmn,

3.26. Paboronarens e HMeeT npaso noayuare y obpadaTbigats NEpcoHanbHbie ammpie paboTHuka o
€ro uneHcree g obuiecTBeHHpIX 00bearHEHUaY 1Ay €ro npodeoro o AeATelIbHOCTH, 3y HCKHOUE e N
C1YHaes. npeayemotpenmpix heaepanbHbivy 3aKOHAMY,

3.2.7. Mpu NPUHATHH pelnenmii OTHOCHTEAbHO paGoTHika 1y OCHOBAHHK erp NEPCOHANBHLIX AaHHbIX pe
0nyckaercy HCnonb3oeanme AGHHBIX,  nonyyenppix HCKIMoUUTEIbHO bpesvibrare  py
ABTOMATH3WpPOBaHKHO 006paboTku uay HIEKTPOHHOTO Nonyyenug.



- 3aKOHHOCTH Lesiel W cnocoboB 0OpaboTKM NepcoOHaNbHBIX AaHHBLIX M 100POCOBECTHOCTH:

- COOTBETCTBHA Lieaeit 00paboTKH NepCoHanbHBIX AAHHBIX LM, 3apaHee ONPEaeICHHBIM H 3aABICHHbIM
pi cOOpe NEPCOHATBHBIN 1aHHLIN, @ TAKKE NOAHOMOMMAM PabOTHHKA, OCYLIECTBAAIOIIEr0 0BpaBoTKy

NEPCOHAINBHBLIX JaHHbINI

- COOTBETCTBMA 0Obema M Xapakrepa 00pabaThiBaeMbIX NEPCOHANLHBIX AAHHbLIX, CNOCOBOB 0GPaGOTKH
NEPCOHAIbHLIX AAHHbIX Lensm 00paboTKH NepcoHaNbHBIX AaHHbIX:

- JIOCTOBEPHOCTH MEPCOHANbHbLIX JAHHBLIX, UX JOCTATOYHOCTH ANA UeNei D6p360TKH. HEAONYCTHMOCTH
OGpHG()TKH NEPCOHAIbHBLIX JIAHHbIX, M30LITOUHBIX 10O OTHOLWIEHHKD K UEC/IAM, 3aiABICHHbLIM NnpH C60pt‘

HNCPCOHATBHBIX JAHHbIX

- HEJOMYCTUMOCTH O0bEIMHEHHS CO3JAHHBIX ANS HECOBMECTHMBIX MEkAY COOOH wueneil 6a3 naHHbix
HH(OPMALHOHHBIX CUCTEM MEPCOHANIbHBIX JaHHBIX.

3.4. B cayuasx, HENOCPEACTBEHHO CBA3AHHBIX C BONPOCAMM TPYAOBBIX OTHOLUEHHH. B COOTBETCTBHH CO
¢1. 24 Koncrntyunn Poceuiickoi deaepainn BO3MOKHO nofyueHne 1 oGpaboTka AaHHBIX O 4acTHOR
AKi3HU pabOTHHKA A0IIKOILHOTO 00PAa30BATENLHOIO YUPEAKAEHH TOALKO C €r0 MUChMEHHOIO COrNacHs.

3.5. llpn 0OpaboTke u 3aumTe nepcoHanbHbIX AanHbx padoTHuka [JOY HeoOXxoaMMo CTporo codnoaars
Aannoe Tlonoxenue, K oGpaboTke, nepenave M XpaHEHHIO NEPCOHATBHBIX AAHHBIX paboTHHKa MOryT
HMETE 10CTYN COTPYAHMKH A0LIKOILHOrO 00pa3oBaTeNbHOMO yUPEKAEHHUS.,

3.6. Hcnonb3oBanue nepeoHaibHBLIN  JAAHHLIX  BO3MOKHO TOABKO B  COOTBETCTBMM ¢ LCASMM.
ONPeICIHBIIMMH UX nonydedue. llepconanbhblie AaHHble HE MOrYT ObITb MCMONL30BaHbl B LENSN
APHUMHCHIHS HMYLUECTBEHIOIO M MOPAILHOIO Bpela TPaKAaHaM. 3aTPY.HEHHS peam3audu npas i
cBoOLA Tpakaan Poceniickoii Meaepaunn. Orpannuenne npas rpaxaad Poccuiickoii Denepaunn Ha
OCHOBE MCNONB30BAHKS HH(POPMaUKMH 06 MX COLMATLHOM MPOMCXOIKAEHMH, O PACOBOMH, HALMOHAILHON,
A3bIKOBOW. PENHIMO3HOA W NapTHIHON NPUHALIEKHOCTH 3arpeLieHo M KapaeTcs B COOTBETCTBHH C
3aKOHOAATEbCTBOM.

3.7. llepenaua NepecoHaILHLIX AaHHBIX PaBOTHHKA AOWIKOJALHOMO OBPA30BATENLHOIO  YUPEsKICHHS
BOBMOKHA TOALKO ¢ coraacus padoTHHKa B CAVHAIX. NPAMO NPEAYCMOTPEHHBIX 3AKOHOIATC,IbC TBOA

Poccniickoit Denepauun.

3.8. llpn nepenade nepcoHanbHbiX AaHHbIX paGoTHuka 3aseayiowwit JJOY gomken cobmonats
caeayiowme rpeboBaHms:

- He coo0WaTh NEepeoHAIbHbIE JaHHbIC PaldOTHUKA TPeThell CTOPOHE 63 IMMCLMEHHOTO COrnacus
PAdOTHHKA. 38 CKIOUEHHEN CIYUACR. KOTA HTO HEOOXOAMMO B LEIAX NPe/Lynpeskiens VIPO3bI AKH3HH
M 310POBLIO PAOOTHUKA, & TAKIKE 8 CAYUAAX. YCTAHOBACHHBIN (DEAEPATbHBIM 3AKOHOM:

- He coo0dlaTh NeEPCoOHa/IbHbIE NaHHbIE pa60THmca B KOMMEpPYECKHX ULenax 0e3 ero nUCbMEHHOIo
cornacus.,

- MPCAYNIPCANTL WL MOAYHAIOLWMX EPCOHAIbHBIE AaHHbIE PaGOTHHKA, O TOM, YTO 3TH JaHHBIC MOTYT
ObiTb MCNONL3OBAHBI JIMWL B UEAAX, A1 KOTOPLIX OHM COOBLUGHb, M TPeGOBaTb OT ITHX MLl
NOATBCPACICHHS TOFO, 4TO HT0 1paBuio cod0aeHo. Jluua, nonyyvaouime nepcoHanbible 1aHibie
padoTHHKA, 00s3aHbI COGAI0AATH PEKUM CEKPETHOCTH (KOH(HACHUMANLHOCTH). JlaHHOE NONOIKEHHE He
paclpocTpaHaeTes Ha OOMEH NEepCOHANbHBIMM JlaHHbLIMM PabOTHHKOB B MOPAAKE, YCTAHOBIEHHOM
(peaepanbHbIMK 3aKOHAMH;
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- pazpelath JOCTYM K MePCOHANbHBIM AaiHbIM PabOTHUKOR TOALKO CNEHHAILHO VIOIHOMOUYEHHBIM
avuam, onpeieneHHbiM npukasom no JOY. npu 9ToM VKazaHHbIe JTMLA J10THBI HMETh MPAB0 NOJVHATh
TOJAbKO Te MepCOHabHbIe NaHHble PadOTHHKA, KOTOPble HEOOXOIMMbI 81 BhIMOAHEHUS KOHKPETHBIX
(DYHKLKHH:

- He 3anpaliMBaTh HHPOPMALIMIO O COCTOSHHUH 310POBbs paboTHHKA, 34 MCKIOUEHHEM TEX CBEICHHII.
KOTOPbIE OTHOCATCH K BOMPOCY O BOZMOKHOCTH BBINOJAHEHHS PAaBOTHHKOM TPY10BOH (Y HKIIHH:

- nepejaBaTbh TNepcoHalbHbie  daHHble padOTHUKA nNpeacTaBuTensyM  pabOTHMKOB B MOPAJKE,
veTaHoeIeHHOM TpyaoBbIM KOAEKCOM, H OrpaHUHHBATh 3TY HHOOPMALMIO TONLKO TEMH MEPCOHANbHBIMH
JaHHbIMM pabOTHHKA, KOTOpble HEeOOXOAMMb! A8 BbIMOJHEHUA YKa3aHHbIMH MPEACTABUTENAMH HX
(hyHKIHIA.

3.9. Tlpu nepeaaue nepcoHanbHBIX JAHHBIX PA0OTHMKA (B TOM HWCIE M B KOMMEPYECKHX LETAN) 3a
npenens JIOY 3apenytowni 1€TCKMM €aloM He J10J7KeH coDIIaTh ITH JlaHHbIE TpeThel CTopoHe 0e3
MUCBMEHHOTO cornacHs paboTHHUKA, 32 WCKIYEHWEM CAYYAEB., KOMAQ 3TO HEOOXOAMMO B LesX
MPEAYNPEAIEHHS YIPO3bl AM3IHH U 310POBbI0 PadOTHUKA MM B CAYUAAX, YCTAHOBAEHHBIX (peepaibHbIM
3AKOHOM.

3.10. IMepenaua nepcoHanbHbIX AaHHbIX paboTHuka B npeaenax JJOVY ocyliecTBASETCS B COOTBETCTRHU ¢
NOKAAbHLIMH - HOPMATHUBHBIMM  AKTAMM  VUPEHCIEHUs.  00padoTka  NEepCoHAIBHLIN  1AHHLIN  JeTeil

ocvuleCTBIACTCH COMJTaCHO [TonomweHuo 0 3aumTe NEPCoHaIbHbIN JdHHBIX BOCTTHTAHHHKOB Jl()y

3.11. He nonyckaerca oTBeuaTh Ha BOMPOCHI, CBA3AHHbIE C Mepeaaveif nepcoHanbHOH HH(pOpMAaLHK No
TenedoHy uau dakxcy.

3.12. Bee mepbl koHu(puaeHuManbHocTH npu cbope, obpaborke v nepenaud MepcoHaNbHbLIX JaHHBIX
COTPYAHUKA PACMpOCTPAHAIOTEA KAK HAa OyMamHbie, TAK M HA DIEKTPOHHbIE (aBTOMATHINPOBAHILIC)
HOCHTEW UHDOPMALMK,

4. MopMupoBaHue U BeJcHHE JTHYHBIX 1e1 padoTHnkos 1OV

4.1. Jlnunoe aeno paGOTHHMKA AOLWIKOALHOrO 0OPA3OBATENLHOrO YUpEsKAeHWs (hOpMHUpyeTCcs nocie
H3aaHMS NpUKaza o ero npuéme Ha padoTy.

4.2 nepBOHa‘-laﬂbHO B JHYHOE €0 IpyNMUPVIOTCH JIOKVMEHTHL. COEpRatine nepecoHaibibie JaHibie

I)ZIGOTHHKB. B MNOPALKE., OTPAKAKOLLEM TPpoUECC II|)HéMH Ha DHGOT}‘Z

- 3a9BJICHHUE paﬁOTHHKa O NMpHEME Ha pilGOTyl

aHKeTa.

aBToOMorpadmsa:
= NapﬁKTCpHCTHKa-pCKUMCH,’lilLlHH'.
- KOMHUS npuKasa o npuéme Ha paboTy B A0WKOILHOE 00pa3oBaTenbHOe yUperaeHHe:

- pacnucka padoTHHMka 00 oO3HakoMmineHuu ¢ JaokymeHtamu JIOVY. ycTaHaRAMBAaIOIUMMHM TNOPALOK
00paboTKH MepcoHaNbHBIX AaHHbLIX pabOTHMKOB, a Takke 00 ero npaeax W 00A3aHHOCTAN B ITOI
obnacTu:

- pacrnucka P‘aﬁOTHHKZI 00 O3IHAKOMJIEHHH €0 C JIOKaTbHbLIMH HOPMATHBHBLIMH aKTAMH JOWKOIBHOIO

06pﬂ'BOBEITe:IbHOFO YUPEHRACHHUAL BHYTPEHHAA OMHUCH.



4.3. Bee 10KYMEHTbI JIMYHOTO JIeNa MOALLMBAIOTCS B 00n10:KKy 00pasua, yCTAHOBAEHHOIO B A0LIKOAbHOM
00pasoBaTeNbHOM YUpekAEHHH: HA 05A0KKE A0MKHbI ObITh (GammHIMA, M3, OTYECTBO COTPY AHMKA.

4.4. Jlnunomy neny npuceampaercs HOMEp, KOTOpbIH (PUKCHPYETCH B KypHale yu&Ta JHUHBIX e,
Homep nninoro aena cotpyaHuka aeTekoro cala npoctasiasercs BEPXHEM JICBOM Yray 00/03KKH Jea.

4.5. K ankere B aMuHOM zene npukiensaeTcs (bororpadus paGorHuka (Ge3 ronosHoro ybopa) dopmara
5
3x4.

4.6. B anunom nene paboruuka JIOY senetcs BHYTPEHHAA ONUCL, KyJa 3aHOCATCS HAUMEHOBAHHS BCEX
NOMIMTBIN 1OKYMEHTOB, [1aTa MX BKJIOMEHMS B €10, KONMYECTBO JIACTOB, & TaKKe 1aTa M3bLATHS
AOKYMCHTA M3 Jleha C yRa3aHHEM JIMUA. WILABLIErO JOKYMEHT. M NPHUYMHY W3bATHS. B cayuae
BPEMCHHOIO U3BLATHA AOKYMEHTAa BMECTO HErO BKJA/AbIBAETCH JUCT-3amenuTens. Usbatue AOKYMEHTOB M3
AMMHOTO —JIeIa - NPOM3BOAMTCS  MCKIIIOYHTENLHO € PA3pelleHHs  3aBEAYIOWEro  AOLKOMbHbIM
o0pasoBaTe/bHbIM - yupesiciennem. BHYTPeHHSS ONMCh  MOANMCHIBAETCH ACJ/IONPOH3BOANTENCM. ¢
YKa3aHHEM 1aThkl COCTABNEHMS.

-
"

4.7. Bee 10KYMEHTbI, MOCTYNAIOLIME B JIHYHOE €10, pacnojiaratoTcs B XpOHOMOrHYECKOM MOPSIKE.

4.8. He nonyckaetcs BKIIOYATH B JIMMHOE €10 AOKYMEHTBI BTOPOCTENEHHOTO 3HAUCHHMS., WMEIOLIME
BpeMEHHBIC (10 10 1€T) CPOKH XpaHeHMs., HANPUMEP. CIPABKM ¢ MECTA KMTENbCTBA. O COCTOSHMH

3A0POBbLA. O CEMEHHOM NONOKEHHH HT.N.

4.9. JlucTbl IOKYMEHTOB, NOAINTBLIX B AHUHOE A€10 PabOTHHKA JIOLIKOALHOTO 06Pa3oBaATENLHOIO
YUPCHIEHHS, HYMEPYIOTCS.

4.10. AHkeTa ABNAETCHS OCHOBHBLIM AOKYMEHTOM NHUHOIO aena. MPeACTABAAIOWMM cODOH nepeyeHn
BOMPOCOB O OHOrpahHueckuX 1aHHBIX COTPY.1HMKA. €ro 00pa3oBaHuu, BbINOAHIEMON paloTe ¢ Hauaia
TPYAOBOH JICATENBHOCTH, CEMEHHOM MONOKEHHH, MecTe NPOMHCKM WAH NPOMKHBAHHA W T.M. AHKeTH
BANOAHACTCS  PabOTHUKOM  CaMOCTOATENLHO NPH  ohopMAEHIHN npuéma Ha paboTy B 10WIKOAbLHOE
oOpasoBare/ibHOE yupeKaeHHe.

4.11. Ilpn 3anonHeHun aHkeTsl PabOTHUK 10/17KEH 3anoNHATL BCe ef rpadbl, Ha Bce BOMPOCHI 1aBaTh
MOJHbIC OTBETLI, HE J0NYCKAThb MCNPABAEGHWH MW 3a4€PKMBAHMS. MPOYEPKOB, MOMAPOK, B CTPOroMm
COOTBETCTBHHU C 3aNHCAMM. KOTOPBIE COAECPIKATCA B €0 JIMUHBIX AoKymeHTax. OTpuuaTe/bHble OTBETHI B
rpaax aHKeTbl 3aNHCLIBAKOTCS He3 NOBTOPEHMS BOIpOCA.

4.12. Tlpn sanoanennn rpadwt «OBpazosanuer CACAYET NPUMEHATL Ccreayiolmne HopMyaupoBKkH B
3ABHCUMOCTH OT TOTO, KAKOH I0KYMEHT UmeeTces y paboTHuKa:

- (BbICLLIECE
- «HEIOJHOE BbICIUEEe»:

- «CpelHee crneunaibHoe»;

«HEITOJIHOE Cpe/iHee.

4.13. B rpade «bamkaiiiume poacTeeHHMKMy NEPEHUCNAIOTCA BCE UWleHbl ceMbH paboThuka 1OV ¢
YRABIHHEM CTENCHU POACTBA (OTCL. MATb, MY, KEHA, CbiH. A04b, POAHbIE Opat u cectpa), nanee
AEPEUHCASIOTES OAN3KHE POACTBEHHMKH, NPOAKHBAIOILME COBMECTHO C paboTHHkOM. YKasbiBaloTCs
(hamMuaHA. MM, OTHECTBO M 1aTa POKACHHA KAIKAOFO UIEHA COMbH.
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4.14. B rpaje «Beimonnsemas paGota ¢ nauana Tpy1oBOi AeATENbHOCTHY OTPaKaKOTCA CBEJIEHHUS O
padoTe B CTPOTOM COOTBETCTBMM C 3amUCAMH B TPYAOBOH KHMskke. B TPYIOBYIO A€STENBHOCTL HE

BKMOUaeTCs Bpems  yuedbl B 001EOOPAIORATEIBHBIN HIKOIAX. TPOPECCHOHANLHO -TEXHUUECKHN
APYTHX MPUPABHCHHBIN K HUM VUCOHBIN 3aBCICHHAN. Bee 3anien npousBoasTes B XpoHoIoriuecko
nopsake.

4.15. AHKeTa MOANUCHIBAETCS JTHIOM, NPUHUMAEMbIM Ha paboTy, W 1eNONpPOU3BOANTENEM JOLKOILHOIO
00pa3oBaTeNbHOrO YUpeIKAEHHS MOC/E CBEPKH CBEAEHHI. 3aHECEHHbIX B AHKETY, ¢ COOTBETCTRYIOLIMMH
JIOKYMEHTAMH U 3aBePAETCA NEYATHIO.

4.16. ApToOHOrpams - 10KyMeHT. coaepskailivii onucatve B XPOHOJIOTMYECKOH NOCIEN0BATE IbHOCTH
OCHOBHBIN DTANOB JKH3IHM M aeaTenbHOCTH NpuHumaemoro B JIOY  paGoTHuka. AsToduorpadus
COCTABIAETCA B POU3BONBHOMH (popme, Be3 nomMapok W UCTIpaBieHHid.

4.17. OcHOBHblE MOMEHTBI, KOTOPbIE AOMKHbBI GbITh OCBELLEHbI B aBTOOHOrpadmu:

w (])aMHJTHﬂ. HUMsA. OTHECTBO;

HHCTO, MECALL U TOT POMNKICHHSA :

- NOJIYYHEHHOE oﬁpa'aoaaﬁne (E'J_le. KOrjaa, B KakHux }HE()HH.\ 3aBeICHHAN, N0 KAaKOH CHEUHAIbHOCTH );

BpeMs Hayasia TPYA0BOH AEATENLHOCTH;
- NPUYHHBI Nepexoaa Ha Apyroe Mecto paboThbi;

- OTHOUIEHHE K BOMHCKOH 0043aHHOCTH. BOHHCKOE 3BaHHE,

HaMHYHE NPaBUTEILCTBEHHbIX Harpaiu, ﬂO()lLlpEHHﬁ'.
- CBE€/IEHHUS O CEMEHHOM MOMIOMKEHWUH M O/IH3KHX POACTBEHHHKAX;
- laTa CoCTaBJ/IEeHUA aBTO6HOFpa(bHH H JTUHHHagA MoaANMuch COCTABAAEMOTO.

4.18. AstoGuorpadus, coctasnennas npu npueme B JIOY. He noateswut KoppektupoBke. [lpu
HEOOXOAMMOCTH BHECEHHS WIMEHEHMIT MAM 10NoaneHniH. oHu (uKeHpyOTCR Ha oTaeaLHOM fHcTe.
NOAMMCLIBAIOTCA PAdOTHUKOM € VKa3aHHeM 1aThl M NPHOBIAIOTCH K NEPBHUHON asToOHOrpaduu. B
ciyyae GONbLIMX HIMEHEHHI GHOrpadueckuX JaHHbIX PaBOTHUKA OT HErO MOJKET ObiTh 3atpefoBana
0OHoBEHHas aBToOHOrpadus.

4.19. AsroGuorpadus He 3aBepsercs MOANMCAMM 3aBEAVIOLIErO  AOLIKOMbHbIM 00pa3zoBaTe/bHbIM
VUPERKAEHUEM WM MeUaThio.

4.20. Konuu n0kymeHTOB 06 00pa3oBaHUM 3aBepsIOTCS JHUHON MOAMHCHIO NENONPOU3BOANTENS MOCie
CBEPKH MX € NOMTHHHMKAMH [IOKYMEHTOB,

4.21. Jlnuroe neno Benéres Ha NPOTAKEHUH Beeil TPYAOBOH AeATeNbHOCTH pabortHuka JIOV. Uimenenns,
BHOCHMBIC B JIHYHOE €710, N0/KHbBI ObITh NOATBEPKICHBI COOTBETCTBYIOIMMH 0KV MEHTAMH.

4.22. Jlenonpon3BouTeNb MPUHUMACT OT APHHHMAEMOTO HA paboTy paGoTHUKa 1OKYMEHTBI. NpoBepseT
MOTHOTY MX 3aMOTHEHUS W NMPaBUILHOCTb YKA3bIBAEMbIX CBECHHH B COOTBETCTBHM ¢ NPEAbABICHHLIMH
MM TOKYMEHTaMHK.

3. Yuer u XpaHeHHe NePCOHATLHBIX JAHHBIX paboTHHKOB J1OY



S.1. Jluunpie nena, B KOTOPBIX XPaHATCS MepcoHaqbHbie aaHHbie pabotHukos JIOV. ssasiorcs
JAOKYMEHTaMH «JIna BHYTPEHHErO NOAL30BAHUAY.

5.2, JIMUHOE 16710 PErHCTPUPYETCS. O YeM BHOCHTES 3anuch B «KypHan yugra auunbix aei». Kyphai
COACPIKHT CAEAYIOLLHE rpadbl:

- NOPSAIKOBbIH HOMEpP JIMYHOTO 1ea;

- (havuams, MM, 0TUECTBO PabOTHHKA AOWKONLHOTO 06Pa30BATEILHOIO YUPEmIEHHS,

= AdTd NOCTAHOBKH €714 Ha VUCT!

= ATa CHATHA J1C.1a € YHeTAa.

5.3. Jlnunbie aena pacnonaraioTes B Mopsike COrMacHo MX Homepam Aubo B andaBuTHOM NopsaKe.

5.4. Tlocae yBoabHeHHs padOTHMKA JOWIKOALHOTO O0PA30BATENBLHOMO YUPEKACHMS B JHUHOE 110
BHOCATCS COOTBETCTBYIOLLHE JAOKYMEHTbI (3a8BJE€HHE O PACTOPKEHHH TPYAOBOIO AOroBOpa, KOMMs
NPUKAZE O PACTOPIKEHHH TPYAOBOIO J0I0BOPA). COCTABIAECTCS OKOHYATEIbHAR OMHCh, CAMO JHYHOE 1e10

OPOPMARETCA M NEPeLACTCs 115l XPAHEHHY.

5.5. Jlnunpie nena  cotpyaukos, ysodeHHbix u3  JIOY, XpaHaTcs B apxuBe OWKOALHOIO
00pa3oBaTeIbHOTO YUPENKACHHSA B a(aBUTHOM NOPSIKE.

5.6. He nonyckaercs:

= COOOILATE MEPCOHAIBHBIC TaHHble PAOOTHHKA TPETheR CTOPOHE Ge3 MHCHLMEHHOTO COorlacHs paboTHHKA.
34 HCRJIOUCHHUEM CVHACB. KOTIA 9TO HEOOXOAMMO B LEIAX NPEAYNPEAICHHA YIPO3bl JKH3HH H 310POBLIO
PabOTHHKA. & TAKIKE B CY4asiX, YCTAHOBEHHBIX 3aKOHOAaTeNbCeTBOM Poccuiickoii Menepaunu;

- coobiaTe MepCOHA/IbHbIE NaHHbIC paGOTHHKH B KOMMEPHECKHX LUENAX 0€3 ero NMUCLMEHHOTO COrnacHs:

- 3anpaneaT MHPOPMALIMIO O COCTOAHUM 3/10pOBLA PabOTHHUKA NETCKOrO Caa. 3a MCKIIYEHHEM Tex
CBCACHHH, KOTOPbIE OTHOCATCS K BONPOCY O BO3MOKHOCTH BbINOJAHEHWS pPAbOTHUKOM TPYA0BO#
(PyYHKILMH,

5.7. Jloctyn K nepcoHanbHbIM AaHHbIM PaBOTHHKOB Pa3peLlaeTcs TOAbKO CELHalbHO YIOIHOMOUYEHHbIM
JIHUAM. TIPH 3TOM YKa3aHHbIE JMUA JOMKHbBI MMETb MPABO MOAY4aTh TOALKO T€ MEPCOHANbHbIE 1aHHbIC
padoTHuka JJOY, KoTOpble HEOOXOAMMBI 415 BLINOAHEHHS KOHKPETHBIX (DYHKLIME.

5.8. Bee mepbl KOH(PMACHUHANLHOCTH 1PH yUeTe M XPAHEHHH NEPCOHAIBHBIN 1AHHBIX COTPYAHHKA
PACHIPOCTPAlAIOTCA KK Ha Oy M@KHLIE. TAK M HA DACKTPOHHBIE (ABTOMATHIMPOBAHHBIE) HOCHTE M

HHDOPMALLHN,

5.9. Xparenue nepeoHanbHbiX AaHHBIX 0/7KHO MPOMCXOIMTL B MOPAAKE, HCKIIOUAIOLLEM MX YTPATY H.1H
HX HEMPaBOMEPHOE HCIOJIb30BAHHE.

6. /locTyn K nepcoHaabHbIM AaHHbIM paboTHukos JIOY
0.1, BHYTpeHHRUIt 10CTYN (10CTY I BHYTPH A0LIKOJILHOTO 00Pa3oBaTENbHOIO YUPEkKIEHHU).
6.1.1. IlpaBo ocTyna K nepcoHaibHbIM AaHHbIM paboTHuka JIOY umeroT:

6.1.2. TlepeveHb UL, HMEIOLLIMX AOCTYN K MNEPCOHANbHLIM AaHHbIM PabOTHUKOB, ONpeaeseTCs
MPUKA30M 3aBEAYIOLIErO M MHCbMEHHOro 00s3aTeNbeTBA O Hepa3rnalleHum NEPCOHANBHBIX AHHBLIX
paboOTHUKOB



6.2. Buewnwuii nocryn.

6.2.1. K uneny MaccoBbix noTpeGuTeneii nepcoHatbHbiX JaHHbIX BHe JOLIKOILHOrO 08pazoBaTENLHOO
YHUPEKACHUA MOKHO OTHECTH FOCYAPCTBEHHBIE H HEFOCYAAPCTBEHHbBIE (hYHKLUHOHAbHbIE CTPYKTYPhI.

6.2.2. Han3opHO-KOHTPONbHbLIE OPraHbl MMelT A0CTVI K HHOPMALIMKM  TONLKO B (

epe  cBoeH

KOMMNETEHLIMHH.

6.2.3. Opranuusaumnu, B KOTOpbIE COTPYIHHK MOMKET OCYLLECTBAATL NEPEUNHCICHUA JICHEKHBIN CPEICTR
(CTPAXOBbIE KOMNAHWW, HErOCYIApPCTBEHHBIC MEHCHOHHBIE (DOHIbI, OnaroTBOpUTENIbHBIE OpPraHU3aLHM.
KPCAHTHbIC YUPEKACHHSA), MOTYT MONYUMTHb AOCTYN K MEPCOHANBHBIM AAHHBIM paboTHUKA TOLKO B
C/ydae ero nNUCbMEHHOTO paspeLueHus.

6.2.4. Tlepenava nepcoHanbHbIX JaHHbBIX cotpyaHuka JIOY apyrum opranmsaumsim:

© CBEAEHHS O paboTaloUEeM COTPYIHUKE WMAH yIKE VBOJIEHHOM MOTYT ObITh NpeIOCTaBNEHb APYroii
OPraHn3alnn TOIBKO € MUCbMEHHOTO 3anpoca Ha OnaHke OpraHW3auUMH. c NPHAOKEHHEM  KOMUK
HOTapHa/lbHO 3aBEPEHHOIO 3aaB/IeHUs paboTHHKA;

- NEpCOHa/IbHbIE JlaHHbIE pﬂ60THHKa JETCKOIro caja MOryT ObITh MPeAOCTaBIEHbI POACTBEHHHUKAM HIH
YJEHaM €ro CeMbH TOJIbKO ¢ NMHCbMEHHOIO paspeiueHus camoro COTPV/IHHUKA.

- B ochaywae paszgoaa OwbiBlIas  cynpyra  (CVOPYR)  MMCIOT NpaBo  00PaTUTBLCS B 10WKONLHOE
00pa3oBaTe/ibHOE YUpekIeHHE C MUCHMEHHbBIM 3anpocoM 0 pasmepe 3apabOTHOM NIaThl COTPYAHUEKA Ge3
ero cornacus (YK PD),

7. 3ammnTa nepeoHaIbHBIX AAHHLIX paboTnikos JOY

7.1 Tloa yrposoi uau onacHocThiO yTparhi MEPCOHAIBHLIX [IAHHBIX MOHUMAETCH €AMHMUHOE MK
KOMMUIIEKCHOE, peasibHOE UK MOTEHUHAIbHOE, AKTHBHOE MIIH ACCHBHOE NPOSBACHHE 30YMbBILUITEHHBIX
BOIMOKHOCTEH BHELUHUX MW BHYTPEHHMX MCTOYHMKOB YIPO3bl CO3AABATH HEONAronpuaTHbLIe COObITHS,
OKa3biBaTh 1ecTabuIM3MpytoLIee BO3AEHCTBHE HA 3aLLMILIAEMYIO HHpOpMaLHIO.

7.2. PHCK yrpo3sl m00bIM MHDOPMALMOHHbIM pecypcam Co3aaloT CTUXHIHHbIE DEACTBUA. IKCTPEMaTbHbIe
CHTYAUHH, TEPPOPUCTHYECKHE JEHCTBUA, aBAPUM TEXHHUECKMX CPEACTB M AMHUH CES3M. JApyrue
O00bEKTHBHBIE OBCTOATENLCTBA, a TaKiKe 3AUHTEPECOBAHHBIE M HE3AMHTEPECORAHHBIC B BOZHUKHOBCHHH
VIpO3bl 1A,

7.3. 3ammra  NepcoHanbHbIX  JaHHbIX npeiacrasager  codoi  KecTko PErNamMeHTHPOBAHHbLIIH W
AMHAMHYCCKH-TEXHOMIOMMYECKHH Npouece, Npeaynpekatolmii HapyiueHue AOCTYMHOCTH, UETOCTHOCTH,
AOCTOBEPHOCTH M KOH(MAGHLMATBLHOCTH  MEPCOHANbHBIX  JAaHHBIX M. B KOHEYHOM  cueTe.
obecneunBaloUIMii 10CTATONHO HAZEKHYIO GE30MaCHOCTh HH(OPMALMK B MpoLecce VIIPaBIEHUYECKOH 1
MPOU3IBO/CTBEHHOH 1€ATENBHOCTH 0WKOILHOTO 00pPa30BaTENLHOIO VUpeKAeHHS,

7.4. 3ammTa nepcoHanbHbIX AaHHBIX PadOTHUKA OT HENpPaBOMEPHOrO MX MCMONBL3OBAHUA WM YTpaThl
JomkHa ObiTh obecneuveHa 3aseayiownm JIOY sa cuer CPeACTB JOLKOJLHOIO 00pa3oBaTenbHOro
YHPEKACHHA B NOPAJIKE, YCTAHOBAEHHOM (helepanbHBIMU 3aKOHAMH,

7.5. "BHyTpeHHss 3aumMTa".

7.5.1. OCHOBHBIM BHHOBHMKOM HECAHKLIMOHHPOBAHHOIO JA0CTYNA K NEPCOHANBHLIM J1aHHLIM SABISETCH.
KaK Npasuno. nepcoHan. pabotatowmii ¢ nokymentamu v Gasamu aanHbix. Pernaventaims JocTyna
NEPCOHata K KOH(PUICHUMANBHBIM CBEICHUAM, 1OKYMEHTAM W 6a3aM AaHHbIX BXOAHT B UMCIO OCHORHBIX



HANPABACHUI  OPraHW3ALMOHHON  3alUMTbl  MH(OPMALMM W MpelHa3sHaueHa A4  pasrpaHHHeHus
MOAHOMOUHH MEKILY AAMHHHCTPAUMEH W CELHMATUCTAMH 10LIKOJIBHOTO 00pa30BaTENbHOMO YUPEIKICHHS.

7.5.2. JIna oGecnieveHns BHYTPEHHEH 3aLLMTbI NEPCOHANLHBIX NaHHBIX paboTHHKOB JIOY HeoGXOAMMO
cobnonare psa Mep:

“OTPAHHYCHHE W perlaMeHTaUMa CcocTaBa pabOTHWKOB, (DYHKUHMOHANbHbIE O0S3aHHOCTH KOTOPbIX
TPEOYIOT KOH(PHACHUHANLHBLIX 3HAHMIA:

-CTporoe  u3dupatenbHoe M 0DOCHOBAHHOE pacrpeneneHue JOKYMEHTOB M HH(OpPMALUH  MeKT)
pabOTHUKAMM 1ETCKOro caja;

=

- pauMoHanbHOe  pasmellenne  pabouMx  MeCT  paGOTHHKOB, MPH  KOTOPOM  HCKAKOYANOCh  Gbl
OCCKOHTPOALHOE MCTIOJL3OBAHME 3ALLMLLAEMON HH(OPMALIMH:

- sHaHue  padOTHUKOM  J0WIKOALHOIO  O0PasoBATENLHOIO  YUPEKACHHS TPeSoBaH Ui HOPMATHBHO-
METOIHYCCKUN JOKYMEHTOB 10 3alnTe HHPOPMALMH W COXPAHEHHH TaiHbl;

- HanWUMe HeoOXOAMMBIX YCI0BHI B NMOMELUEHHH 1S padoThl ¢ KOHPHUACHUHANLHLIMH A0KYMEHTAMMU 1
DazaMu 1aHHbIX;

- ONpeaeICHHC W perilaMeHTalrsa cocransa paG()THHKOB, HMCIOUMX NpaBo A0CTyNa (B,\'OI.[&) B MOMCUICHHEC,
B KOTOPOM HAXOHTCS BbIYHCIIHUTEIbHAA TEXHUKA,

- OpraHn3atns nopaaka YHHUTOMKEeHHA HH(I)OpMaL[HH:

- CBOGBPEMEHHOE  BbIABNCHHE  HapywleHus TpeDOBaHWH  pa3peluMTeNbHOW  CHCTEeMbl  10CTYINA

padoTHUKaAMK:

T AIMUHBIC JIE71a MOTYT BbIAABATLCA ACA0NPOHIBOAHTENIO (CEKPeTapo) ToNLKO 3aseaviouwnm JIOV u s
HERAIOUHTCABHBIN - CAYUAAN. 110 UCHMEHHOMY  PaspelleHHIO  3aBEAYIOWIEr0 ACTCKMM  CaloM. -
PYROBOAMTEIIKO CTPYKTYPHOTO MOAPA3ACICHHA (HANPUMEP, NPH NOArOTOBKE MATEPHAJIOB [UIS aTTECTALHH
padOTHHKA).

7.5.3. 3auinTa NePCOHaNbHbLIX JaHHbIX COTPYAHHKA HA JJIEKTPOHHbIX HOCHTE/SX.

Bee nankn. conepikaume nepcoHanbHble AaHHBIC COTPYAHHKA. AOMAKHBI ObiTh 3alLMLLCHbI naponem.
KOTOPLIA COOBIIACTCH  PYROBOANTE IO CAyKOLI Y IPABICHHS NEPCOHANTOM M Py KOBOAWTENH  Ciy k(b
HH(POPMALIHOHHBIX TEXHOIOMHIA.

7.6. "Brewnss sammTa"

7.6.1. Tloa NOCTOPOHHWM JHLOM MOHMMaeTcs 1I060e NHLO. He HMEoLLee HEMOCPENCTBEHHOIO
OTHOLWICHHA K nesTensHocTn JIOY. noceturein. paGoTHHKM APYTHX  OPraHH3auMOHHBIX  CTPVKTY P,
[ocTopoHHNe LA He 10KHBI 3HATL pacnpe/lefeHue QyHKLHI. paboune npouecehl. TeXHOMOTHIO
COCTAB ICHHKS, U(])U])\LWHH}I. BCACHHSA W XpPaHCHiHs AOKYMEHTOB. JIMYHbIN J1€]1 H pii()U‘iM.\ MATEpHANoOB
JACTONPOHIBOAHTENS (CeKkpeTaps ).

7.0.2. llas obecneveHus BHEWIHEH 3aLlUThI NEPCOHANBHBIX aHHBIX COTpyAHHKOB JIOV Heobxoammo
cobaloaate paa Mep:

- NOPsLIOK MNpHeMa, yuera 1 KOHTPOIA A€ATENBHOCTH NOCETUTEIICH:

- NOPAIOK OXPaHbI TEPPHUTOPHUH. 3AAHWH W NOMEULCHHH JOWKOABHOTO OGpH‘SOBaTEﬂ BHOT'O VUPCAICHHUSA L



- TpeﬁﬁBﬂHHﬂ K 3allHuTE HHd]OpMallHH NMpH HHTEPBLIOWPOBAHHWH H cobecenoBaHusX.

7.7. Bee auua. CBH3AHHLIC C NoavVHEHHeM. 00padoTKOH 1 3alMToil NEPCOHATBHLIN 1aHHAIN. 00 aHbI
noanuears 0683aTeNbCTBO O HEPa3r/laWeHHn  1epcoHanbHbIX JAaHHbIX  PadOTHUKOB A0OWKOILHOTO
00pa3oBaTeIbHOrO YUpeKIeHHs.

7.8. Kpome Mep 3alllUThl NMEPCOHANbHBIX AaHHbIX. YCTAHOBEHHBIX 3aKOHOAATENbCTBOM PoccHiickoi
delepaumu. 3aBeayIOIUMI OUIKONbHBIM 00PAZ0BATEILHBIM YHPEHKIECHHEM. & TAKKE COTPYIHHKH MOTYVT
BLIPabaTHIBATL COBMECTHBIE MEPbI 3AILUTHI NEPCOHANILHBIN TAHHBIN PAOOTHHKOR,

8. [pasa u odsizanuocTn padborunkos LOY no sammre X nepeoHATBLHBIN 1AHHBIX

8.1. 3akpennenue npaB pabOTHHKA, PErJAMEHTHPYIOWMX 3alUHTY €ro MepcoHanbHbIX AaHHBIX,
obecneuuBaeT COXPaHHOCTB MOJHOM W TOUHOH MH(OPMALIUK O HEM.

8.2. PaGOTHMKM [0/KHbI ObITb 03HAKOMJEHBLI MO PACMUCKY €  JOKYMEHTAMH AOLIKOJLHOIO
00pa30BaTEILHOMO  YUPEKAEHUS, VCTAHABIMBAIOLIMMU NOPAI0K 00padOTKM NEPCOHATLHBIX TaHHbIX
pabOTHUKOB, a Takke 00 UX npasax v 0083aHHOCTAX B HTOH 00/1aCTH.

s

8.3. PaGoTHMK A0WKOABHOTO 00pa30BaTENbHOIO YUPEKIEHH 00A3yeTCA NPEAOCTaBAATE 1EPCOHATbHBIC
JAaHHbIE, COOTBETCTBYIOLLME JEHCTBHUTENLHOCTH.

8.4. PaGoTHUK MMmeeT Npago:
- Ha NOAHYIO HHPOPMALIMIO O CBOUX MEPCOHATBHBLIN JAAHHBIX H 0OPAdOTKE ITHX JLAHHBIN:

- ¢cBOOOAHOrO 0ecnIaTHOro A0CTYNA K CBOMM MEPCOHANBHBLIM JaHHbBIM, BKIIOUAS [PABO HA NOIYHCHHE
KOMUI 11000 3anucH, colepskalllei nepcoHaibHble AaHHble padoTHHMKA, 3a MCKIIOUEHHEM CIy4aes.
MpeaycMOTPEHHBIX 3aKkoHoaaTenbeTBOM Poccuiickoit Meaepaunu;

- Ha ONpPEaeJE€HHE CBOUX HpeﬂCTaBHTeﬂEﬁ JJ14 3aUMThl CBOUX NMEPCOHANBHLIX JAHHbIX

- 10CTYNA K OTHOCSIIMMCS K HEMY MEIMLIMHCKUM aHHLIM C MOMOIILK MEMLUIMHCKOIO Crneunaineta no
cBOEMY BhIDOPY:

= TpG(’)OBHTb UCKITHOYHUTb WKW HMCMNPAaBHUTh HCBCPHbLIC WK HEMOMHbLIE MEPCOHATbHLIC JAaHHbLIE., a TaKKC
JaHHble, 06paboTaHHble ¢ HapyLIeHHeM TpeboBaHHii:

- npu oTkase 3aseayioutero JIOY HCKMOUMTbL MW UCTIPABUTE MEPCOHA/bHBIE NaHHbIE PADOTHHKA HvEeeT
NpaBo 3asBUTH B MWUCbMEHHON (OpMe 3aBe1VIOLEMY O CBOEM HECOrIIaCHH € COOTBETCTBVIOLIMM
000CHOBAHMEM TAKOTO HECOT1acHA:

= NEPCOHANbHbLIE JaHHbIE OLEHOYHOro Xapaktepa paGOTHHK ACTCKOTO caja umeeT 1paso J0MNOJIHHTD
3a58BJICHHEM, BbIPpaAKaOLLHMM €ro COGCTBEHH)/}O TOUYKY 3PEHHUS.

= Tpe6OBaTb U3BELIEHUA 3aBeAYIOLMM JETCKUM CaJa0M BCEX JIMLL, KOTOPbLIM paHee OLIIM COODLLEHDI
HEBEPHbLIE MW HEMOJHbIE MEPCOHANIbHbLIE daHHbLIC pElﬁOTHHKH. 060 Bcex MPOU3BEIEHHBLIX B HHX
HCKIHOYEHHAX, HCNPaBACHHUANX HITH JONMOIHEHHAN!

- ofwkanoBaTh B cyae Jo0bie HenpaBoMepHbie A¢HCTBHI MK Oe3A€HCTBHS 3aBEAYIOLICIO JAOLKOIbHBIM
ofpa3zosaTebHbIM YUpekaeHHeM npu 00paboTKe H 3alLHTe €0 MePCOHaNbHbBIX AaHHbIX.

8.5. B uensx obecneueHus 10CTOBEPHOCTH NEPCOHANBHBIX AaHHBIX paboTHHkH IOV obs3aHb!:



- npu ohopmaeHHH Ha paboTy MNPEACTaBIATH AOCTOBEPHLIE CBEAECHMS B MOpsake W 0OBEME.
NPeAYCMOTPEHHOM HacToAwMM [lonoxkennem o 3allMTe MEPCOHANbHBLIX AaHHLIX padoTHukos IOV
(AeTcKOro ¢cana) v 3akoHoaaTenbeTrOM Poccnitckoii Meepauuy:

- B C/lyHae W3MEHEHHs CBOMX MEepCoHabHBIX AaHHbIX, coo01aTh 00 ITOM 3aBeAyIOLEMY AETCKHM Ca/10M
B Teverue 10 aHen.

8.6. PaGoTnuku crasst 3asenytouero OV B nigecTHOCT 00 M3MEHEHHH (aMUIHK, UMEHH, OTYECTBA,
AaTbl POIKACHMS, HTO MOJYHAET OTpPaseHue B TPYAOBOH KHHKKE Ha OCHOBAHMH NPEACTABICHHbLIX
A0KYMEHTOB. [1pu HeOOXOAMMOCTH WIMEHSIOTCH JaHHble 00 00pa3oBaHnK. NPO(EccHH. CNELHANBHOCTH,
MPHCBOEHHH HOBOTO paszpsiia u np.

8.7. B uesx 3auuThl YaCTHON AM3HH, THUHON W ceMeHHOM TakHbl pa0OTHUKH HE JI0/I3KHbI OTKA3bIBATHCH
OT ¢BOero npapa Ha o0paboTKy NEPCOHANbHbIX AAHHBIX TOJNLKO C HX COI1AcHs, MOCKOIbKY 3TO MOMKET
MOBJIeYb [IPHYHHEHHE MOPAILHOTO, MAaTEPHANIbLHOrO Bpe/a.

9. OTBeTICTBEHHOCTh 3a pairjaamenne KonduienunaabHoil nHopMalnn, CBA3AHHOIN ¢
NEePCOHAILHBIMH AaHHBIMI paboTHukoB /IOY

9.1.  TlepcoHanbHas  OTBETCTBEHHOCTb - OAHO M3 rAaBHbIX  TpeOOBaHMH K  OpraHu3aulu
(py HKLUHOHMPOBAHUA  CHCTEMbl  3ALUMTBI  NEpcoHaNbHON  MHpOpMaUMKM W oDa3aTeNbHOE  YCN0BHE
obecneveHns 3PHEKTUBHOCTH ITON CHCTEMBI.

9.2. 3awmra npas paboTHMKA, YCTAHOBAEHHbIX 3akoHoaaTenbeTBOM PM u nactoswmm [Nonokennem o
JAUIMTE  NEePCOHaNbHbIX AaHHbIX paboTHukos JIOVY. ocyuiecTBaseTcs cyaomM B LENAX NpeceycHus
HEMPABOMEPHOID MCNONBL30BAHHA NEPCOHANLHBIN J1aHHBLIX PAdOTHMKA. BOCCTAHOBICHMS HAPYLLEHHbLIN
MPae 1 BO3MEILEHHS MPUHHHEHHOTrO Yilepda, B TOM YHCIe MOPAJILHOrO Bpea.

9.3. Kawablit COTPYAHHMK I0WKOABHOrO 00pa3oBaTeNbHOr0 YUPE:KACHHUSA, MOMYHaloWKi a1s padoTbl
KOH(OHUACHIMANbHBIH JIOKYMEHT, HEeCeT €MHOJMYHYKD OTBETCTBEHHOCTh 3a COXPAHHOCTB HOCHTENd M

KOH(QHUICHUMATBLHOCTL HHOpMALIMK.

9.4, Jlnua. BHHOBHBLIE B HAPYLIEHWH HOPM. PErvUPYIOLIMX noayuerne. oOpaloTKy M 3aunmy
NEPCOHAIBHLIX  JaHHBIX  PadOTHUKA, HECYT IMCUMITMHAPHYIO, aAMHHHCTPATHBHYIO. I'PasK IAHCKO-
NPaBoOBYK MW YrOJOBHYIO OTBETCTBEHHOCTbL B COOTBETCTBMM ¢ (penepaibHbiMK 3aKoHamu Poccuitckoii
Menepaunu.

9.5. 3a HEMCNONHEHHE WK HEHALNEXKALLEE UCTIOIHEHHE PAbOTHMKOM MO €ro BUHE BO3JI0KEHHbIX HA HErO
00s3aHHOCTER N0 COOMOAEHHIO YCTAHOBIECHHOMO NOpsa/Kka paboTbl CO CBEACHUAMH KOH(PUACHUHAIBHOIO
xapaktepa saseaytowwui  JIOY  Bnpage  npumMeHaTe  npeaycmoTpeHHbie  TpyLOoBbIM - KOARKCOM
AUCUHILTHHAPHBIE B3bICKAHMS.

9.6. JlomKHOCTHBIE S1MUa, B 00A3aHHOCTL KOTOPbIX BXOAMT BEAEHHE NMEPCOHANbHBIX JAHHbIN COTPYAHHKA.
00azaHbl  00eCneuHuTb KaKAOMY BO3MOKHOCTL O3HAKOMJEHHA C  AOKYMEHTAMM W MaTepHalianmi.
HEMOCPEICTBEHHO 3aTParuBalOUMMK €ro npasa U cBo0O/bl, €C/IH MHOE HE PE1yCMOTPEHO 3AKOHOM.
Henpasovepuplii 0TKa3 B N1PEAOCTABICHHN COOPAHHBIX B YCTAHOBJIEHHOM MOPAAKE JAOKYMEHTOB. 1100
HECBOCBPENMEHHOE  MPEJOCTABICHHE  TAKHN  IOKYMEHTOB WM MHOH  WH(OPMALMH B CAVHASN.
MPELYCMOTPEHHBIN 3aKOHOM, AHOO NPELOCTABICHNE HCMOMHOK MM 3aBCAOMO JI05KHOH HH(POPMALIMH -
BACHET HANOIKEHHE HA J0/KHOCTHBIN JIMLL AAMMHMCTPaTHBHOrO wrpada B pasmepe, ONpeaeIsemMon
Konexkcom o0 aaMUHHCTPATHBHBIX NPABOHAPY LUEHHSIX.



9.7. B COOTBETCTBHH C rpaﬁ(,’laHCKHM KOJAEKCOM JTHLA, HE3aKOHHbIMHW METOJaMH TONYUHBUIKE
HHAOPMALIMIO, COCTABMAIOLLYIO C1yxkeOHYI0 TaitHy, 0693aHbl BO3MECTHTb NMPHUUYHHEHHDBIE YOBITKH, NpHYeM
Takas ke 0083aHHOCTb BO3/1araeTcs U Ha paboTHHKOB.

9.8. YronoBHas OTBETCTBEHHOCTb 3a Hapyll€HHE HENPUKOCHOBEHHOCTH HACTHOM JKH3HHM (B TOM uucne
HE3AKOHHOE COOMPAaHHE WM PacrpoCcTpaHeHHe CBEAEHUH O YACTHOH KH3HM JHUA. COCTABIAIOWETO €ro
TMUHYIO MM CeMeiiHylo TaliHy. 0e3 ero coriacus), HenpasoMepHbIH 10CTYN K OXPaHAEMONH 3aKOHOM
KOMMbLIOTEPHOI MH(pOpPMaLMK, HENPaBOMEPHBII OTKA3 B NPE10CTABIEHHH COOPAHHBIX B YCTAHOBICHHOM
NOpPSAKE JAOKYMEHTOB W CBEACHHI (€C/M ITH [eHUA MPHUHHKUIIM BPEL NPaBam M 3aKOHHBIM HHTEpecam
rpaskaaH). COBEPIUEHHbIE JMLUOM C MCMOJb30BAHMEM CBOEr0 CNyKeOHOro MONOKEHUS HaKa3biBAECTCH
wrpadom, MG NULLIEHHEM NPaBa 3aHUMAaTh OMPEIENEHHbIE 10KHOCTH HITH 3aHUMATLCS ONpeeneHHOM
NesTeNbHOCTbIO, TGO apecTom B cooTeTcTauM ¢ YK Poceuiickoii deaepatin.

9.9. HenpaBoMepHOCTb AEATENLHOCTH OPraHOB rocyJapcTBEHHOW BNACTH W OpraHu3auqii no cdopy w
MCNO/b30BAHMIO NEPCOHANBHBIX JaHHBIX MOKET ObITh YCTAHOB/IEHA B CyNe0HOM Nopske.

10. 3aka04HTeILHBIE MOJ10KEHHU

10.1. HacTosiwee TMonokeHue o 3aiute W o6paboTke NEPCOHANLHBIX AAHHBIX PaBOTHMKOB ABAACTCS
7OKaNbHbIM  HOpMaTHBHBIM  akToMm  JIOY. npunumaercs Ha  OOGuiem cobpanun  pabOTHUKOB,
cornacoBbiaetcs ¢ [Mpocoto3HbIM KOMUTETOM M YTBEpIKAaeTes (AMDO BBOAMTCA B AEHCTBHE) NMPUKA3OM
3aBe/1YHOLLETO A0LIKONbHLIM 00pa30BaTEIbHBIM YUpEkKIACHHEM.

10.2. Bce W3MeHeHUs W J0MOJHEHUS, BHOCHMBbIe B HacTosLee [Tonokenue, opopMasIOTCs B MHCbMEHHO#
(opMe B COOTBETCTBUM AeHCTBYIOLMM 3aKkoHoAaTenbCTBOM Poceuiickoi Denepatuu.

10.3. [Tonoxenue NpUHUMaeTCcA Ha HeonpeaeneHHbIH cpok. M3menenns v nonosiHenus k [lonoxeHuto
NPUHUMAKOTCA B Nopsake, npeaycmotperHom 11,10, 1. nactosiuero INonoxeHus.

10.4. IMocne npuuaThs MMonoxeHUs (MIH W3MeHEHUH U I0NOAHEHHH OTAEbHbBIX MYHKTOB W pa3aenos) B
HOBOM peaaKUMH NpeablayLlas peJakLua aBTOMAaTHYECKH YTpauyHBaeT CUy.

CornacogaHo ¢ [1po()coto3HbIM KOMHTETOM

[MpoTtokon ot __ . .20 r. Ne




